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1.0 PARTIES


The parties to this Individual Employment Agreement are:

1.1 EMPLOYER
(“the employer”)

1.2 EMPLOYEE        
(“the employee”)

2.0 THE PARTIES AGREEMENT

2.1 The employer agrees to employ the employee and the employee agrees to serve the employer upon and subject to the terms and conditions contained in this agreement.

2.2 The employee agrees to abide by all notified rules, policies and procedures of the employer.  The employer reserves the right to change any notified rules, policies and/or procedures from time to time.

2.3 The employee agrees to provide loyal, honest and trustworthy service to the employer at all times and act in the employer’s best interests. The employer in return agrees to treat the employee in a fair and reasonable manner at all times.

2.4 The parties agree that all previous agreements, customs and practices express or implied that may have applied between the parties before this agreement came into force shall no longer apply and that this agreement records the entire agreement between the parties as to the employee’s terms and conditions of employment.

2.5 Trial Period:  
2.5.1 The employee shall be subject to a trial period which will be for the duration of ninety (90) days beginning on the employee’s first day of employment.
2.5.2 During the trial period, the employer may dismiss the employee by giving one week’s notice of termination, whether the termination takes effect before, at, or after the end of the trial period.  
2.5.3 Where the employer dismisses the employee during the trial period, the employee agrees that:  
2.5.3.1  They are not entitled to bring a personal grievance or other legal proceeding in respect of the dismissal; and
2.5.3.2  They cannot request that the employer provide a statement in writing of the reasons for their dismissal.
2.5.4 The employer reserves the right to summarily dismiss the employee for serious misconduct.  

3.0 COVERAGE

3.1 Position –ROLE DESCRIPTION and any other location that the employer may from time to time determine.

3.2  During the term of this agreement the employee agrees to fully devote all hours worked under this agreement to performing, observing and conforming with all duties set out in their job specification as further outlined in Schedule B and any other duties assigned or communicated to them from time to time by the employer.

4.0 HOURS OF WORK

4.1 The ordinary hours of work for the employee shall be as set out in Schedule A annexed hereto.

4.2
In every period of 3.5 hours of continuous work a paid refreshment interval of 10 minutes shall be allowed to the employee as appropriate. Such a break shall be taken at a time to suit the needs of the employer. 

4.3
The employee shall, after the completion of five (5) hours continuous work, be granted an unpaid meal break of thirty (30) minutes each working day to be taken at a time to suit the needs of the employer.

5.0 REMUNERATION

5.1 The employee shall be paid the remuneration detailed in Schedule A annexed to this agreement.  This remuneration is paid by the employer to the employee in full payment and satisfaction for all hours worked by the employee pursuant to this employment agreement.

5.2
The employee agrees that all wages, salary and/or other taxable payments payable to the employee include all compulsory employer contributions paid by the employer into the employee’s KiwiSaver scheme or complying superannuation fund.  

5.3
The employee’s remuneration will be paid fortnightly by Direct Debit to an account nominated by the employee.

5.4
Deductions from the employee’s remuneration may be made by the employer for any overpayment, default by the employee, for the costs of any uniforms and/or protective clothing and equipment or other property belonging to the employer that are not returned or are damaged by the employee, for debts owing to the employer, for leave in excess of paid entitlements under statute or expressed herein, or for any other deduction by agreement or as otherwise provided for in this agreement.

6.0 ANNUAL LEAVE

6.1 The employee shall after the completion of twelve months continuous service with the employer, be allowed four weeks Annual leave, which will be allowed and paid in accordance with the Holidays Act 2003.  

6.2 All annual leave shall be taken at a time mutually convenient to the employee and the employer. Unless otherwise agreed with the employer, all annual leave should be taken within 12 months of gaining entitlement. If no mutual agreement is reached then the employer shall give the employee at least fourteen (14) days notice of the requirement to take this his/her  leave.

7.0 PUBLIC HOLIDAYS

7.1 Subject to clause 7.2 hereof, the following days shall be recognised and observed as public holidays, on pay, when such holiday falls on a day that would otherwise be a working day for the employee:


Christmas Day (25 December)


Boxing Day (26 December)


New Years Day (1 January)


2 January


Waitangi Day


Good Friday


Easter Monday


Anzac Day


The Birthday of the Reigning Sovereign


Labour Day

The Anniversary Day of the Province (or the day this is locally observed)

7.2 Transfer of Public Holidays: Having regard to the requirements of racing calendar the employer and employee agree the employer may in accordance with section 44B Holidays Act 2003, transfer the public holiday specified in Clause 7.1 to another calendar day or period of 24 hours. Subject to the condition that the calendar day or period of 24 hours to which the public holiday is to be transferred—
(i) is identified or identifiable; and

(ii) would otherwise be a working day for the employee; and

(iii) is not another public holiday or part of a public holiday

7.3 Except where Clause 7.2 applies. The employee and employer agree that when one of the days nominated in clause 7.1 hereof falls on a day that would otherwise be a working day for the employee, and the employer requires the employee to work that day, the employee agrees to work and shall be paid in accordance with the Holidays Act 2003 for the number of hours actually worked on the public holiday, plus half that amount again.  The employee shall then take an alternative paid holiday on another day as agreed between the employer and the employee.  That alternative paid holiday shall be paid in accordance with the Holidays Act 2003 for the day taken.  

7.4 The employee acknowledges that they shall not work on a public holiday unless requested to do so by the employer.

7.5 Where the public holiday falls on a day that the employee is not normally required to work, the employee agrees to work on that day if required. They shall then be paid in accordance with the Holidays Act 2003 for the number of hours actually worked on the public holiday, plus half that amount again.  The employee shall not however, be entitled to an alternative paid holiday.

7.6 The employee is entitled to select the preferred day when they may take the alternative paid holiday, though every effort should be made between the parties to agree when the alternative paid holiday will be taken.

7.7 If the employee has not taken the alternative paid holiday within 12 months of becoming entitled to it, the employee may request that alternative day be paid out. The decision whether or not to pay out the alternative day rests with the employer. Upon agreement, the employer will pay out the alternative holiday at the employee’s ordinary pay for that day.

7.8 The parties further agree that, if, after 12 months of becoming entitled to an alternative paid holiday, no agreement is reached as to the day on which the alternative paid holiday is to be taken, then the employer may give the employee notice of the day on which the holiday is to be taken.  Such notice shall be at least fourteen (14) days.

7.9 In the event of either Christmas Day or Boxing Day, New Years Day or 2nd January falling on either a Saturday or Sunday, those public holidays shall be treated as follows:

(i) If the public holiday falls on a Saturday or a Sunday, and one or both of those days would otherwise be a working day for the employee, then the public holiday shall be observed and treated as falling on that day.

(ii) If the public holiday falls on a Saturday and the day would not otherwise be a working day for the employee, the public holiday shall be observed and treated as falling on the following Monday.

(iii) If the public holiday falls on a Sunday and the day would not otherwise be a working day for the employee, the public holiday shall be observed and treated as falling on the following Tuesday.

8.0 SICK LEAVE
8.1 Entitlement
The following provisions recognise and include any entitlement to paid Sick Leave under the provisions of the Holidays Act 2003.

For the purposes of sick leave, upon completion of six months continuous service with the employer, the employee shall be entitled to five (5) working days paid sick leave in each ensuing period of twelve months.  This entitlement may be taken where:

(i) 
The employee is sick or injured; or


(ii) 
The employee’s spouse is sick or injured; or

(iii) 
A person who depends on the employee for their care is sick or injured.

This entitlement shall be subject to the following conditions:

8.2 Conditions
(i) Paid sick leave shall not be granted or paid in respect of any public holiday to which the employee is entitled nor for any day which the employee would not otherwise have worked nor for any absence due to a work related injury for which the employee is being paid weekly compensation under the Accident Compensation Act 2001.

(ii) The employee shall ensure notice is given to the employer as soon as practicable on the first day of absence and each day of absence thereafter.

(iii) Payment for a day of sick leave shall be calculated according to the Holidays Act 2003.

(iv) For any period of sickness lasting for one (1) consecutive days or more which gives rise to a claim for paid sick leave, the employer may require the employee to provide a medical certificate, verifying the illness claimed by the employee. If such support is not given the employer may not pay for the sick leave claimed.

(v) The employer may require a medical certificate verifying the illness or injury claimed by the employee within the one (1) day period if it has reasonable grounds to suspect the leave is not genuine. The employer will inform the employee as soon as possible after forming this suspicion and agrees to meet the reasonable costs of obtaining the medical certificate. If such support is not given, the employer may not pay for the sick leave claimed.

(vi) The employer shall also have the right to require the employee to produce additionally a medical certificate at the employer’s expense from a doctor nominated by the employer: 

a) for periods of absence in excess of 5 days; or

b) to determine whether the employee is fit to remain at work performing the duties required  

(vii) Where the employee is off work for three days or more, other than in the event of serious illness and as agreed with the employer, retrospective medical certificates obtained later than the third day of his illness will not be acceptable. 

8.3 Employers discretion
The terms expressed in this clause are intended to comply with legal minimums and the employer may at its sole discretion grant in excess of any of these terms.

8.4 Accumulation
Any unused paid sick leave may be carried over from one year to the next up to a maximum of twenty (20) days in any given year.   Any entitlement remaining unused shall not be payable upon termination of employment.

8.5 Termination on Medical Grounds:

(i) The employer may terminate this agreement by giving such notice to the employee as the employer deems appropriate in the circumstances if, as a result of mental or physical illness or accident, the employee is rendered incapable of the full ongoing performance of «his» duties under this agreement.

(ii) Before taking any action under this clause the employer may require the employee to undergo at the employer’s expense, a medical examination by an appropriately qualified practitioner if the employer considers such an examination necessary. The employee consents to the medical practitioner disclosing any findings of such medical examination to the employer. The employer shall take into account any reports and recommendations made available to the employer as a result of that examination and any other relevant medical reports or recommendations that the employer may receive or which may be tendered to the employer by or on behalf of the employee.
9.0 BEREAVEMENT LEAVE

9.1 
After six (6) months continuous service with the employer, the employee shall be entitled to three (3) days bereavement leave, on pay and calculated in accordance with the Holidays Act 2003, on the death of the employee’s spouse, child, parent, brother or sister, mother-in-law, father-in-law, grandparent or grandchild.

9.2 In any other case where the Employer considers that the employee has suffered a bereavement, the Employer may grant the employee one (1) paid day of bereavement leave.  

10.0 JURY SERVICE

10.1 Where the employee is obliged to undertake jury service, the difference between the fees (excluding reimbursing payment), if any, paid by the court to the employee, and the employee’s ordinary rate of pay shall be made up by the employer and paid to the employee provided that:

(i) The employee produces the court expenses voucher to the employer, and

(ii) The employee returns to work immediately on any day «he»

 he/she  is not actually serving on a jury.

10.2 These payments shall be made for up to a maximum of five days in respect of each separate period of jury service.

11.0 PARENTAL LEAVE

11.1 Parental leave will be allowed in accordance with the provisions of the Parental Leave & Employment Protection Act 1987.

12.0 HEALTH & SAFETY & ALTERNATIVE DUTIES

12.1 Both the Employer and the Employee shall comply with their obligations under the Health and Safety at Work Act 2015.  This includes the Employer taking all practicable steps to provide the Employee with a healthy and safe working environment.  The Employee shall comply with all directions and instructions from the Employer regarding health and safety and shall also take all reasonable steps to ensure that in the performance of their employment they do not undermine their own health and safety or the health and safety of any other person. 

12.2 The employee must notify the employer of any hazard on work premises of which  he/she they become aware as soon as practicable on the day on which the hazard is identified.

12.3 A work related accident must be reported by the employee to the employer as soon as practicable on the day on which the accident occurs.  Failure to do this may result in the employer not accepting that the accident occurred at work.

12.4 The employer shall be notified as soon as practicable on the first day of absence caused by injury.  When possible the employee will indicate the nature of the injury and the expected duration of the employee’s absence.

12.5 The employee shall notify the employer within one working day of filing any work related claim with ACC.  The employee shall also provide the employer with a copy of the form by which application is made to ACC and copies of such other documentary evidence and medical certificates as are provided to or by ACC from time to time relating to the employee’s continued eligibility for earnings related compensation, in addition to any other information as may be required in accordance with this Agreement.

12.6 Where the employee is suffering from an injury as a result of a work related accident the employer may, at its sole discretion, require the employee to return to work to undertake such alternative duties (either on a full or part time basis) as are available and are within the employee’s capabilities and level of fitness as determined after consultation with the employee and a medical practitioner.

12.7 The employee shall notify the employer immediately after they become aware that they he/she  may be suffering the effects of work related stress.  The employee will co-operate with the employer by taking any necessary steps to reduce or remove the effects of such work-related stress.

12.8 The employee agrees to notify the employer immediately of any significant change to their work duties, place of work or work environment, in particular, where such a change may, or is likely to, have an impact on the employee’s health.

12.9 The employee agrees to participate in any health monitoring activities required by the employer, as part of the employer’s ongoing health and safety policies and procedures.  This may include testing for use of drugs and/or alcohol in the workplace, in accordance with the employers policies and procedures; lung function tests, and any other similar health surveillance activities, adopted by the employer to monitor and safeguard the health and safety of its workforce.

12.10 The employee agrees to familiarise themselves with all emergency procedures adopted by the employer, on their first day of employment and to follow those procedures in the event that such procedures are actioned.

12.11 The employee agrees to undergo a medical examination if required by the employer, by an appropriately qualified practitioner of the employer’s choosing and at the employer’s expense, in support of any claim for leave or compensation arising from a work injury. The employee consents to the employer seeking and the practitioner providing, a report as to the nature and origin of the employee’s injury, their  his/her suitability for work including alternative duties, if available, and for the purposes of considering appropriate rehabilitation.

13.0 NOTICE
13.1 The employee shall give or receive the period of notice of termination of employment set out in Schedule A annexed hereto. If the employee does not give the required notice, the employee shall pay, or have deducted from their final pay, a day's Base Salary for each day of the notice period not worked. 

13.2 The employer may determine that the employee be paid in lieu of working out their notice period. 

13.3 Nothing in clause 13.1 hereof shall prevent the employer from dismissing the employee summarily for serious misconduct.

14.0 ABANDONMENT OF EMPLOYMENT

14.1 Where the employee has been absent from work for three consecutive working days without notification and/or good cause and is unable to be contacted by the employer, the employee shall be deemed to have abandoned and terminated  his/her his employment.
15.0 PERFORMANCE REVIEWS

15.1 The employer may at its discretion undertake periodic reviews of the employee’s performance throughout the duration of this agreement. 
16.0 REDUNDANCY 


16.1 Redundancy is defined as a situation where an employee’s employment with the employer is terminated by the employer, the termination being attributable wholly or mainly to the fact that the position filled by the employee is or will become superfluous to the needs of the employer. 

16.2 Where the employer declares the employee’s position redundant, the employer shall where practicable give the employee four weeks notice of termination of employment due to redundancy. If such notice is not given payment in lieu shall be made by the employer.

16.3 In the event of a redundancy occurring either with the employer or following a transfer to a new employer the employee shall not be entitled to any form of redundancy compensation whatsoever other than the period of notice provided for in clause 16.2.

16.4 Where the employer sells, transfers, contracts out or reorganises all or any part of its business (restructuring) the following process will be used:-
(i) The employer will, subject to the requirement to protect commercially sensitive information, notify the employee that restructuring is a possibility as soon as is practicable; and

(ii) The employer will negotiate with the proposed new employer to attempt to secure a transference of the employee to the new employer on similar terms and conditions of employment; and

(iii) If successful, the employer will advise the employee of a possible transfer date and «his» right to decide whether or not to transfer on the terms offered by the new employer.

16.5 Where the employee is offered employment by the new employer on similar terms and conditions of employment or other negotiated terms and conditions,  four weeks notice of termination of employment will be given and no redundancy compensation shall be payable to the employee.

16.6 Where the employee is not offered employment by the new employer, the employer shall give the employee four weeks notice of termination of employment on the grounds of redundancy and no redundancy compensation shall be payable to the employee.

17.0 CONFIDENTIALITY

17.1 During the period of employment with the employer, the employee will from time to time be exposed to information relating to the operating affairs of the employer and its clients that is confidential in the normal course of business.  All information is to be treated as strictly confidential and shall not be communicated to or disclosed to any unauthorised person at any time.

17.2 In this agreement “Confidential Information” means:

(i) Any information relating to the business affairs, financial or commercial arrangements of the employer or of any customer of the employer or other persons dealing with the employer, and

(ii) Any information of a technical nature relating to any product, business activity, plan or process with which the employer is involved or proposes to be involved, in any capacity, except in so far as such information is in the public domain or is a matter of general knowledge amongst persons engaged in business involving like products, business activities, plans or processes.

18.0 CONFLICT OF INTEREST

18.1 During the period of employment the employee shall not except with the written consent of the employer, be directly or indirectly engaged or interested in any other business activity whatsoever except that of the employer.  The employer may not unreasonably withhold such consent.

18.2 The employee must not accept any payment or other benefit in money or kind from any person or company as an inducement or reward for any action in connection with any matters or business transacted by or on behalf of the employer.

19.0 INTELLECTUAL PROPERTY

19.1 The employer shall own and retain exclusive rights to any copyright, patent, trademark or general rights over any invention, ideas or processes developed by the employee during their work time with the employer.

19.2 On termination of the employee’s employment with the employer, the employee shall deliver up to the employer all documents, papers, materials, records, information, customers lists and all other property of the employer in the employee’s possession or control.

20.0 PROTECTIVE CLOTHING AND EQUIPMENT

20.1 The employee will be issued with the protective clothing and equipment necessary to satisfactorily and safely complete their his/her  duties. All items provided by the employer must be worn by the employee at all appropriate times.  

20.2 All items issued to the employee by the employer shall remain the property of the employer and shall be replaced by the employer on the basis of fair wear and tear.

20.3 Upon termination of the employee’s employment the employee shall return to the employer all items of clothing and equipment issued to «him»

 him/her  by the employer.  Where any item is not returned the employer shall make a deduction from the employee’s final pay for the replacement cost of any such unreturned items.

21.0 DISCIPLINARY PROCEDURE

21.1 In cases of serious misconduct, the employer shall have the right to dismiss the employee summarily. The following are examples of serious misconduct (but not exhaustive) which may render the employee liable to summary dismissal:

· Refusal to carry out reasonable work instructions

· Falsifying of information on timesheets or any other employer records.

· Reporting to work under the influence of alcohol and/or drugs, bringing onto or consuming alcohol and/or drugs on work premises without the approval of the employer, or driving the employer’s vehicles under the influence of alcohol and/or drugs.

· Unauthorised possession and/or use of property and/or information of the employer, including any documents or electronic data of the employer or of the employer’s clients or of any other employee.

· Unauthorised access to or interference with the employer’s computer systems including deleting, wiping, altering, copying or damaging any parts thereof.  

· Failure to use safety equipment or clothing provided by the employer or to observe health and safety rules or procedures or engaging in any activity which may endanger the safety of that employee or others including horseplay, practical jokes etc.

· Failure to report a work related accident or failure to ensure such accident is reported.

· Failure to report a workplace hazard or failure to ensure such hazard is reported.

· Causing wilful or careless damage to property or equipment belonging to the employer, its clients or other employees.

· Leaving the workplace during working hours or failing to report to the assigned workplace without the prior permission of the employer or without reasonable cause.

· Using offensive language or behaviour at the place of work.

· Fighting or assaulting another person at the place of work.

· Deliberate or careless acts adversely affecting stock.

· Misrepresentation of the employer or any action that undermines the employer’s relationships with its clients or brings the employer into disrepute.

· Any form of harassment including sexual and racial harassment.

· Smoking in any area prohibited by the employer’s policy.
· Failure to hold a current drivers licence and/or to carry current drivers licence with them at all times whilst driving a motor vehicle belonging to the employer on a public road.

21.2 Where an act of serious misconduct has not resulted in summary dismissal or in cases of less serious misconduct such as lateness, inadequate performance of work etc, the employee shall be dealt with in accordance with the warning system and a warning may be issued in any one of the following forms:

(i) Warning system
a) The employee may be given an oral warning which will be recorded in writing and placed on the employee’s file, or

b) The employee may be given a written warning which will be placed on the employee’s file, or

c) The employee may be given a final written warning stating that any future breach or failure to perform to the required standard(s) may result in dismissal.

(ii) Note:
a) Each warning shall state clearly what the employee has done to cause the warning and what is expected to avoid further disciplinary action and a reasonable time frame indicated within which the employee is expected to rectify the fault.

b) It shall include the employee’s explanation and the reasons why such explanation was not considered satisfactory.

c) It shall also include a clear statement that failure to complete the corrective action may result in dismissal as well as a clear statement of what assistance will be given by the employer, where appropriate.

d) Progressive warnings under the disciplinary procedure are not restricted to repetitions of the same breach but may be applied in cases of separate breaches of a dissimilar nature.

e) The employee will be notified in sufficient time prior to any warning so as to allow the employee to be represented if he so desires.

f) The employee’s authorised representative (if the employee has one) shall be notified and given copies of all warnings so issued if the employee requests this.

21.3 Suspension
Where the employer believes it has cause, the employer shall have the right to suspend the employee from its employment with or without pay for such period(s) as the employer shall, at its sole discretion, determine.

22.0 HARASSMENT 
22.1 The employer has always viewed any form of harassment, including sexual and racial harassment as unacceptable behaviour and disciplinary action may be taken against the employee if «he» is found to have committed such misconduct.

23.0 RESOLUTION OF EMPLOYMENT RELATIONSHIP PROBLEMS
This clause sets out how employment relationship problems are to be resolved.

23.1 Definitions
(i) An “employment relationship problem” includes:-

a) a personal grievance

b) a dispute

c) any other problem relating to or arising out of the employment relationship but does not include any problem with the determination of new terms and conditions of employment.

(ii) A “personal grievance” means a claim that an employee:-

a) has been unjustifiably dismissed; or

b) has had «his» employment, or «his» conditions of employment, affected to «his» disadvantage by some unjustifiable action by the employer; or 

c) has been discriminated against in his/her  «his» employment

d) has been sexually harassed in «his» employment; or

e) has been racially harassed in «his» employment; or

f) has been subjected to duress in relation to membership or non-membership of a union

(iii) A “dispute” is a disagreement over the interpretation, application or operation of an employment agreement.

23.2 If the employee wishes to raise a personal grievance they must raise the grievance with the  employer within 90 days of the date of the action alleged to amount to a personal grievance occurring or coming to the notice of the employee whichever is the later.
23.3 Raising employment relationship problems
(i) Any employment relationship problem, should in the first instance be raised by the employer with the employee or the employee with the employer as soon as possible.

(ii) The employee and/or the employer are entitled to seek advice and assistance from their chosen representative in raising and/or discussing the problem.

(iii) If the employee wishes to raise the employment relationship problem with the employer in writing or the matter is not resolved when the employee raises the problem with the employer, the employee should submit to the employer written notice of the personal grievance, dispute or problem, covering the following points:-

(a) details of  his/her the grievance, dispute or problem; and

(b) why  he/she they feels aggrieved

(c) what solution  he/she they seek to resolve the grievance, dispute or problem

23.4 The employee and the employer shall meet to discuss and attempt in good faith, to resolve the employment relationship problem.

23.5 Mediation
(i) Where the employment relationship problem is not resolved by the parties in discussions, the employer or the employee may, without undue delay, seek the assistance of the mediation service division of the Department of Labour.

(ii) Both parties must co-operate in good faith with the mediation service in a further effort to resolve the problem.

(iii) The employee and employer acknowledge that the service provided by the mediation service is confidential and if it does not resolve the problem is without prejudice to the parties’ positions.

(iv) Any settlement of the problem agreed to by the parties and signed by the mediator will be final and binding. 

23.6 Employment Relations Authority
If the problem is not resolved by mediation, either party may refer the problem to the Employment Relations Authority for investigation and determination.

23.7 Employment Court
If either party is dissatisfied with the determination of the Employment Relations Authority it may apply to appeal the Employment Relations Authority’s determination to the Employment Court.

24.0 VARIATIONS
24.1 The parties may, during the term of this agreement, mutually agree to the variation of any of the terms and conditions contained herein.  Any mutually agreed variations will be recorded in writing and signed and dated by both parties.
25.0 INDEPENDENT ADVICE
25.1 I, EMPLOYERS NAME, acknowledge that I have read and understand the conditions of employment, as detailed above, and in the Schedules attached. I have been advised of my right to seek independent advice, and have been given a reasonable opportunity to seek this advice. I have also been advised of my entitlements under the Holidays Act 2003, and of the opportunity to seek further advice from the Department of Labour. I therefore accept the terms and conditions of this Agreement fully.

26.0 TERM OF AGREEMENT
26.1 This Agreement shall come into force on the   

 day of 

 and shall continue in force until terminated in accordance with the terms herein specified.

Dated this 
 day of 

 
.

IN WITNESS WHEREOF this Agreement has been executed by the parties following:

Signed for and on behalf of 
)

the employer 
)


)
by
)
_____________________________

Signed by the said
)

EMPLOYEE NAME       
                            )


) 
_____________________________
Employee

In the presence of: 


_____________________________ Witness

_________________________        ____ Occupation


______ Address

EMPLOYER NAME
INDIVIDUAL EMPLOYMENT AGREEMENT

SCHEDULE A

1.0 Name of Employee:
EMPLOYEES NAME       


2.0 Hours of Work:

2.1 Both parties recognize that the employee’s hours of work are governed by the weather conditions, seasonality and day-to-day demands of the Racing Industry.  The parties agree that the employee’s hours of work will be as many as necessary to fulfill the requirements of the role, and daily start and finish times shall be determined by and/or varied at the employer’s sole discretion.
3.0 Remuneration:   
3.1 Total Remuneration

The employee shall be paid total remuneration of $ SALARY as outlined in clause 4.0 per annum for each and every hour worked pursuant to this agreement. This shall be in full payment for each and every hour worked pursuant to this agreement. This may be divided into quarter hour periods for the purposes of entitlement or deduction.  

4.0 KiwiSaver
The employee shall be paid in accordance with either clause 4.1 or 4.2 below.

4.1 Where the employee elects to join or is currently a member of an eligible KiwiSaver scheme or complying superannuation fund, the employer shall make compulsory employer contributions at an amount set by the KiwiSaver Act 2006 (“Compulsory employer contribution”).  

(i) The employee agrees that the compulsory employer contribution forms part of their total remuneration as follows.  

	Salary
	$ 

	Compulsory Employer Contribution
	$ 

	
	

	TOTAL REMUNERATION
	$ 


(ii) The employee acknowledges that where the employer receives notification from the Commissioner or the employee that the employee has been granted a contributions holiday, and that the employer must stop making deductions for contributions from the employee’s salary or wages, the employer will cease making all compulsory employer contributions and the employee will not be entitled to be paid the KiwiSaver cash equivalent as defined below. 

4.2 Where the employee elects not to join or opts out of an eligible KiwiSaver scheme or complying superannuation fund, the employer shall pay the employee the cash equivalent of the compulsory employer contribution at an amount set by the KiwiSaver Act 2006 (“KiwiSaver cash equivalent”).  

(i) The employee agrees that the KiwiSaver cash equivalent forms part of their total remuneration as follows.  

	Salary
	$  

	Compulsory Employer Contribution
	$0

	
	

	TOTAL REMUNERATION
	$ 


(ii) The employee acknowledges that where they subsequently elect to join an eligible KiwiSaver scheme or complying superannuation fund, the employee shall cease to be paid in accordance with this clause and shall instead be paid in accordance with clause 4.1 above.  
5.0 Notice:

5.1 The employee shall give or receive FOUR weeks notice of termination of employment.

EMPLOYERS NAME

INDIVIDUAL EMPLOYMENT AGREEMENT

SCHEDULE B
INSERT JOB DESCRIPTION 
